
  

  

  

  

  

  

  

  
  

PPAAUULLLL  PPRRIIMMAARRYY  SSCCHHOOOOLL  

  

  

HHAANNDDWWRRIITTIINNGG  PPOOLLIICCYY  

 

 

At Paull Primary School we aim to provide a safe, secure and stimulating 
environment within which all children feel cared for, supported and happy. 

 
We aim to prepare children for adult life through developing an enthusiasm 

for learning and a willingness to persevere in the face of challenge. 
 

 

 

The programme of study for Key Stages 1 and 2 state that: 

 

“Pupils should be taught the conventional ways of forming letter shapes, lower 

case and capitals, through purposeful guided practice in order to foster a 

comfortable and legible handwriting style. 

 

Once pupils can produce a printed style of handwriting fluently and confidently, 

they should be taught to develop a comfortable joined up style. 

 

Pupils should have opportunities to develop a comfortable, flowing and legible 

joined-up style of writing.” 

 

In the implementation of this policy we aim to provide the opportunities for every child 

to achieve clear, legible, presentable handwriting in his or her own style. 

 

EARLY SKILLS 

 

Young children will need activities to improve their fine manipulative and co-ordination 

skills: 

 

♦ using a variety of construction toys 

 

♦ drawing and colouring in  

 

♦ cutting out 

 

♦ modelling 

 



2 

♦ finger play rhymes 

 

Pencil play activities are also important in the development of early handwriting skills 

including: 

 

♦ filling in shapes by colouring  

 

♦ tracing pictures, based on straight lines 

 

♦ tracing pictures based on curved lines 

 

♦ joining two pictures between tramlines – straight lines, wavy lines, curved 

lines, zigzag lines, 

 

♦ joining dots with straight lines - horizontally, vertically, diagonally 

 

♦ copying and completing shapes or patterns 

 

It is important when using these activities to stress the left to right directionality of our 

writing system and to be aware that some children need to have this stressed more than 

others. 

 

In any writing or drawing activity pencils should be in good condition and of suitable size. 

 

Pencil play activities make good opportunities to check that the child holds the pencil 

correctly.   They also give the teacher the chance to assess the ‘handedness’ of a child 

who seems unsure of the dominant hand.   It is important to allow the child to use the 

preferred  hand, be it left or right, and to foster a positive attitude towards 

presentation in both cases.  

 

HOLDING PENCIL CORRECTLY 

 

Care should be taken to, ensure that the child holds the pencil correctly to give the best 

control.   This is usually between the thumb and index finger with the pencil resting on 

the side of the second finger (which gives support from below).   The barrel of the 

pencil then rests against the bottom of the index finger.   Encourage a relaxed but 

controlled grip.   A left-handed child will find it easier to see what he/she has written if 

he/she holds the pencil further away from the point that is usual for right handers.   

The child sits at the table in an upright position with the right elbow close to the body 

and the paper turned at a slight angle to the table.  

 

In the case of a child who is left handed the position of the body and the pencil will be 

the same but it will be the left elbow which is held close to the body and the paper will 

need to be placed to the left side of the body, tilted down slightly to the right. 

 

Once a child can manage a pencil she/he can trace over the teacher’s letters. 
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LETTER FORMATION 

 

It is essential that good habits are taught from the beginning.    

 

Direct instruction is often the most satisfactory teaching method.   Hand held instruction 

may be the relevant strategy for children with fine motor control problems. 

 

The teacher should demonstrate and describe the correct formation of each letter and 

monitor the child’s attempts. 

 

From the beginning it is important that the child is taught that there is a correct place to 

start each letter, that most letters can be made in one continuous movement and that 

there is a correct way to finish.   In the early stages it also helps to give a verbal 

description of the pencil movements as the child writes. 

 

Kinaesthetic aids such as making shapes in the air, finger tracing and the ‘roll n’ write’ 

letter forms may help.   Some children will need to be taught that the ‘spare’ hand is for 

holding the paper and that this hand will also move the paper up the table as necessary. 

 

Opportunities for teaching handwriting will arise during written work, and in early 

morning activities.   To help in the structuring of formal handwriting teaching, we follow 

the guidelines given in the word level work of the National Literacy Strategy. 

 

The letters are grouped according to the manner in which they are formed.   This should 

be stressed when teaching letter formation so the child begins to see the association as 

an aid to remembering the correct formation.   Obviously not all letters can be placed in 

groups.   

 

BEGINNING TO LEARN HANDWRITING SKILLS 

 

The Penpals for handwriting scheme (Cambridge University Press) will be introduced in 

Reception and will help prepare children for handwriting, consolidate their motor control 

and introduce letter shapes. It is expected that most children will be forming each letter 

by the end of Reception.     
      
In the first few weeks in school the teacher will use the pencil play programme and 

tracing activities alongside manipulative skills work to assess, and teach where 

appropriate: 

 

♦ the correct grip 

 

♦ the correct body position 

 

♦ the level of control 
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The teaching can then be matched to the child’s needs.   These should be dated as a 

record of development. 

 

Interlinked with this, letter formation teaching will come from the letters in the child’s 

own name. 

 

The child will firstly learn to write her/his own name: 

 

♦ writing on top of the teacher’s writing 

 

♦ copying underneath 

 

♦ copying from a name card 

 

♦ writing from memory 

 

Keep a copy of the earliest attempts, in the child’s individual folder to match against 

later records of development. 

 

Alongside this the more structured teaching begins, using letters of groups of letters 

from the list. 

 

Generally the letters with a strong initial downward stroke are the natural early letters 

to teach because of the simplicity of movement.   These are reinforced by simple 

straight line patterns. 

 

However, some children in their own developing writing do naturally create curved 

shapes (mostly made in the opposite direction) so in this case it would be relevant to 

teach the curved letters c,o,a first to emphasise the correct movement. 

 

As the child’s skill develops more opportunities will arise to link handwriting teaching 

with phonic work and the topic theme. 

 

DEVELOPING A JOINED SCRIPT 

 

The introduction of joined script will be happening by the end of the Reception year but 

the skill level of the children will vary.   It is important to establish good letter formation 

skills first.  

 

As with early handwriting skills there will be many opportunities for handwriting teaching 

in the course of other classroom work.  

 

The teaching is more effective if done in fairly short but regular sessions, with the level 

of work matched to each individual child’s stage of development. 

 

It is important to discuss with the children why they need to practise their handwriting 

skills so that they understand the reasoning behind the activity.   It is equally important 

to foster positive attitudes towards the presentation of written work and to have high 

but realistic expectations of each individual child. 
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This will involve careful scrutiny of each child’s work, making time to watch individual 

children as they write to pick up any errors. 

 

The work should be regularly and correctly marked, acknowledging work that is correctly 

formed and neatly presented.   

 

Previous marking should inform the next stage of writing development. 

 

As the children become more confident and competent in the development of their 

writing skills, especially in Years 4, 5 and 6 they should begin to make a gradual move to 

using black pen for handwriting practice and eventually as their skill develops to the use 

of blue pen for presentation work. 

 

LEFT HANDED CHILDREN 

 

Left-handed children will not in any way be discouraged from favouring the left-hand in 

their work. They may need to position their paper at an angle on the table. The tripod 

grip (thumb and first finger grip the pencil, which then rests on the side of the second 

finger) should be encouraged. Practise on a vertical blackboard could help this position. 

 

 

 

 

 

 


